What's New in Office XP
Conversion

Introduction Microsoft Office is an invaluable tool for most users of PCs. The new
XP version has introduced many new features for making it more
convenient to use. There are also different ways of doing some tasks
that are streamlined and improved over previous methods.

Objectives To familiarise users with the new ways of working with Office XP in the
most commonly used parts of the system.

Designed for Experienced users of Microsoft Office 2000 or earlier that are converting
to Microsoft Office XP or later.

Duration 1 day
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For more information call

01256 323223

www.BlackSwanTraining.com




